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IMonoxkenue
00 00paboTKe U 3aIHTE MEPCOHATBHBIX TAHHBIX PaboTHHKOB

I. O6mue noJrokeHust

Hacrosmee [ITonoxenue pa3paGoTaHO B COOTBETCTBHH C TpynoBsIM KomEKCOM
Poccniickoit ®enepanun, denepansuemv 3akoHoM ot 27.07.2006 1. Ne 152-03 «O IIEPCOHATBHBIX
AanubIx», locranoBnennem [pasutenscrsa Poceniickoit denepaunn ot 15.09.2008 r. Ne 687 «O6
yreepicennu [onosxkenns 06 0cOGeHHOCTAX 06PaGOTKH NEPCOHANBHBIX JAHHBIX, OCYIIECTBIISEMON
0e3 HCMONb30BaHHUs CPEJCTB aBTOMATH3ALMKY, [IpaBriamu BHYTPEHHErO TPYJOBOTO pachopska
CTpYKTYpHBIX noapasaenennit MKOY «Illymanosckas COILLy

Hacrosguee ITonoxenne peryimpyer npaBoOTHOIICHHS, BOHMKAIONIHE B npoiecce
oGpaboTku nepconanbHbixX JaHHbX B MKOY «Illymanosckas COILLy.

Lenbto Hacrosmero [lomoxkenus sBiseTcss COOMONCHHE 1paB  pabOTHUKOB
«BCJIK» Ha HenpUKOCHOBEHHOCTh YaCTHOM JKH3HH, JHYHYIO M CEMEHHYIO TaifHy pu 06paboTke ux
ICPCOHANBHBIX JAHHBIX B paMKaX BBINOJIHEHHS WMM TPYAOBBIX OOS3aHHOCTEH, a Takike
YCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHL, MMEIOIINX JOCTYI K MEPCOHANBHBIM JaHHBIM,
32 HEBBIIONHEHHE TPEOOBAHWH MNpaBUI M HOPM, DEryJTHPYIOLIHX 00paboTky u 3amury
NEPCOHAILHBIX AaHHBIX PAOOTHHUKOB.

Hacrosiee [Tonoxenne sBnseTcst 0653aTebHBIM [UIS 03HAKOMJICHHS H MCTIOTHEHHS
Bcemu paGotHukaM MKOY «Illymanosckas COLLI»

Hocryn k Hactosmemy ITonoxeHnIO UMEIOT Bee padoTHHKH MKOY «IymanoBckas
COMl», T.k. Hacrosmee ITonoxeHne SBASETCA JOKYMEHTOM, OTNPENEISIOIUM TTOJUTHKY B
OTHOLICHHH 00pabOTKH NEPCOHATBHBIX JaHHBIX PAGOTHHKOB.

II. OcHoBHBIE NOHATHS,
ue/TH 00paboTKH H COCTAB MEPCOHATBHBIX IAHHBIX PAGOTHHKOB

OCHOBHBIE MOHSTHS, HCIHOJB3yeMblE B HACTOSIIEM [TonoxeHnn, mpUMeHsIOTCS
cornacHo PenepanbHOMy 3aKOHY «O MEPCOHANBHBIX JAHHBIXY:

" MEPCOHANLHBIE JaHHBIC - Ni00ass MH(POPMALHSA, OTHOCSINASCS K MPAMO WIH KOCBEHHO
onpezeneHHoMy (usuyeckomy iy (pabotauky MKOY «lllymanoBckas COIlly);

" 00pab0oTKa MEPCOHANBHBIX JAHHBIX — O00E AeiicTBHE (omepanust) WM COBOKYITHOCTb
IeHcTBUH (Omepanuii), COBEpIIAEMBIX C INEPCOHATLHBIMH JlaHHBIMH, BKJIOYas cOOp, 3aIuch,
CHCTEMATH3ALUIO, HAKOIIEHHE, XPaHEHHE, YTOYHEHHE (OOHOBNIEHHE, M3MEHEHME), W3BICYCHHE,
MCTIONb30BaHKE, Tepefayy (pacmpoCTpaHEHHE, IPENOCTABIEHHE, OCTYIN), OOE3IHYHBAHME,
GJI0KMpOBaHME, y1aleHUE, YHHYTOKEHHUE NIEPCOHATBHBIX JAHHBIX;

" Omeparop - roCyJapCTBEHHBbIH OpraH, MYHHUMIAIbHBIH OpraH, IOPHAMYECKOE FKJIH
(husmyeckoe JMIO, CAMOCTOATENBHO HIIH COBMECTHO C APYTHMH JTHLAMH OpraHu3yromue u (uim)




OCYILECTBISIONINE 00pabOTKy MEPCOHAIBHBIX JAHHBIX, a TAKXKE OMPEICIISIONe ean 00paboTKu
MEPCOHANBHBIX JIAaHHBIX, COCTaB IEPCOHATBHBIX JAHHBIX, MOJUIEkKAIUX 00paboTKe, ACHCTBUS
(omepanun), coBepIiaeMbpie ¢ IEPCOHATBLHBIMU JTAHHBIMH;

" pacHpoCTpaHEHHE MEPCOHAIBHBIX JTAHHBIX - JACUCTBUS, HANPaBICHHBIE HAa PACKpPBITHE
MEPCOHAIBHBIX JAHHBIX HEONPEIACTCHHOMY KPYTY JIHII,

" [PEJOCTAaBIICHUE TEPCOHAIBHBIX JAHHBIX - JEHCTBUS, HANpPaBICHHbIC HAa PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OIPEIEIIEHHOMY JIUIY WIIHA OTIPEICIICHHOMY KPYT'Y JIUIL;

* QJIOKMUpPOBaHHE NIEPCOHAJIBHBIX JAHHBIX - BPEMEHHOE MpeKpalleHue o0padoTKu
MEPCOHANBHBIX JIAHHBIX (32 UCKIIOUEHHUEM CIIydaeB, €clii 00paboTka HeoOXoauma JJisi YTOUHEHUS
MEPCOHAIBHBIX TAaHHBIX);

" YHUYTO)XCHHE MEPCOHAIBHBIX JAHHBIX - JACHCTBUS, B PE3YJIbTATe KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTAHOBHTH COJIEp’KaHHE MEPCOHANBHBIX TAHHBIX B MH(OPMAIIMOHHON CHUCTEMe
MEPCOHATBHBIX JaHHBIX W (WIH) B pe3yjbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTEpUATbHBIE HOCUTEIN
MIEPCOHATBHBIX JaHHBIX.

MKOYVY «Ilymanosckas COIL» - sBnseTcs oneparopoM NEpPCOHANbHBIX TaHHbBIX,
OCYIIECTBJISIOMUM 00pabOTKy MepCcOHANBHBIX MaHHBIX padoTHuKOB I[[BC 0e3 wucnosb3oBaHuUs
CpEeICTB aBTOMAaTHU3AIHH.

MKOY «lllymanoBckas COLL» - ocymecTBasieT 00pabOTKy NEPCOHANBHBIX JAHHBIX
pabOTHHKOB B TIIeNsAX OOECHEeUeHHs] CBOEH YCTAaBHOW MAEATENBHOCTH, WCIIONHEHHS TPYIOBBIX
JIOTOBOPOB C paOOTHHKAMH, COONIOIEHHSI TIOPSIIKAa W MPaBHJI NpueMa Ha paboTy, YCTaHOBJIEHHBIX
TpynossiMm kosiekcom Poccuniickoit denepannm.

B cocraB mepcoHalbHBIX AAHHBIX PAOOTHUKOB BXOJIUT HH(pOpMAIUS KOMILUIEKCa
JOKYMEHTOB, COIMPOBOXKAAIOIIUX Mpoliecc 0(GOpMIICHHS, PErYIUPOBAHUS U PEaTU3alluu TPYAOBbIX
oTHomeHui paboTHUKoB B «lllymanosckas COIL»

Nudopmanms, mnpemocraBisieMas paOOTHUKOM TIPU TOCTYIUIGHMM Ha paboTy B
«IymanoBckas COI» u conepkamiasics B CIEAYIOMUX JOKYMEHTAX:

® [ACMOPT UM UHOM TOKYMEHT, yIOCTOBEPSIONINI TMUYHOCTbD;

e TpynoBas KHUXKa, 32 HCKJIIOUYEHHEM CIIy4yaeB, KOIJa TPYIOBOIl JIOTOBOp 3aKIOYaeTcs
BIIEpBbIE WM PaOOTHHK IOCTyHaeT Ha paboOTy Ha YCIOBUSX COBMECTUTENIBCTBA, JIMOO
TPyAOBasi KHIKKa y paOOTHHKAa OTCYTCTBYET B CBA3M C €€ yTIpaTol WM MO APYruM
MIPUYMHAM;

® CTpPaxoBO€ CBUAETEIHCTBO FOCYIAPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHUS;

® JIOKYMEHTbl BOMHCKOTO y4eTa - JJsi BOCHHOOOSI3aHHBIX M JIMILI, MOJJIEKALINX BOUHCKOMY
yqery;

® JIOKyMEeHT 00 00pazoBaHWH, O KBaNU(UKALUKA WIA HAJIHYUU CHEIHUATbHBIX 3HAHUH - MpU
MOCTYIUIGHUH Ha pPaboTy, TpeOyIolIylo CHeUUaIbHbIX 3HAHUN WM CHEIHATIbHOU
MOATOTOBKH;

e cBuUAETeNnsCTBO 0 npucBoeHnn MHH (npu ero Hanmuuuu y paboTHHKA).

Nudopmanus, npenocrapnseMas paOOTHUKOM JJisl 3alOJIHEHUs YHUGDUIIMPOBAHHBIN
¢dopmbl T-2 «JInynas kapTouka pabOTHHUKA»:

e o0mue cBeleHHs O paOOTHUKE: (amMuiIus, HMs, OTUECTBO, JaTa POXICHHS, MECTO
POKIEHHUs, I'pa)JIaHCTBO, 0Opa3oBaHue, Npodeccus, CTax paboThl, COCTOSIHHE B Opake,
CBEJICHUS O COCTaBE CEMbH, TACIIOPTHBIEC JJAHHBIE;

® CBEJICHHs O BOMHCKOM Y4eTe;

e wuHpopmarus coraacHo 1. 2.4.1.

B nanbHelinieM B TMYHYIO KaPTOUKY BHOCSTCS:

- CBEJICHUS O MIEPEBOJIaX Ha JAPYryro pabory;

- CBeZIeHUs 00 aTTecTaluy;

- CBEJICHUS O MOBBIIICHUH KBATU(UKALIH;

- CBEJICHUS O IPOEeCCHOHATIBHOM MepenoaAroTOBKeE;

- CBEJICHUS O Harpajax (MOOLIPEHHsX), OYETHBIX 3BAaHUIX;

- cBeZIeHUs 00 OTITyCKax;

- CBEJICHHUS O COLIMANIBHBIX TapaHTHIX;



- CBEJICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tele(hoHaX.
Wudopmanms, OTHOCAIIAsACS K MPOLEccaM BBINOJHEHUS PAaOOTHHUKOM CBOHUX
TpynoBbIX oOsizanHOCTel (pyHkimii) B «lllymanosckas COLL» u comepkamascs B CIEAYIOMIHUX
JOKYMEHTaxX:
e MarepHalibl 10 aHKETUPOBAHUIO, TECTUPOBAHUIO, COOECEI0BAHUIO;
MOJJIMHHUKY ¥ KOIIMU IPUKA30B 110 JINYHOMY COCTaBY;
JIMYHBIE JIeN1a U TPY0Bbl€ KHIKKH pAaOOTHUKOB;
Jie1a, coJieprKallie OCHOBAHUS K IIPUKa3y IO JINYHOMY COCTaBY;
Jieia, CoJeprKallie MaTepualbl aTTecTaluyd paOOTHUKOB,
MaTepualbl CIyKEOHBIX pacciel0BaHui;
CIPaBOYHO-MH(OPMALIMOHHBIN OaHK JaHHBIX MO NEepPCOHANTY (KapTOTEKU, KYPHAJIbI);
MOJJMHHUKA M KONUU OTYETHBIX, AHAIUTUYECKUX U CIPABOYHBIX MAaTEpHAJIOB,
nepenaBaeMbix pykoBoAcTBY «lllymanosckass COLy, pykOBOIUTENSAM CTPYKTYPHBIX
MO JIpa3IeJICHUI;
e KOMHUM OTYETOB, HAIPABJISIEMBIX B FOCYAAPCTBEHHBIE OpraHbl CTATUCTUKH, HAJIOrOBbIE
MHCHEKLNH, BBIILIECTOSAINE OPraHbl YIPABIEHUS U IPYrUe YUpeKICHHUS.
2.4.4 Vlapopmarus, comeprkaascss B JOKyMEHTaxX 10 OPTaHU3allui paboThl CTPYKTYPHBIX
noapazaenenuit «lllymanosckas COL» B yacTu paboThI ¢ IEPCOHATIOM:
® TIOJIOXKEHUS O CTPYKTYPHBIX MOJPa3/IeICHUSIX;
® JIOJDKHOCTHbIE MHCTPYKIIMM pAaOOTHUKOB, TMPUKA3bl, pPACIOPSDKEHUS, yKa3zaHUs
pykxoBoxacTBa «lIlymanosckas COLy;
® JIOKYMEHTHI 110 IJIAHUPOBAHUIO, YUETY, aHAJIM3y U OTYETHOCTU B 4aCTH pabOTHI ¢
nepconasioM «lllymanosckass COLDy.
Ienn o00pabOTKM BBIIENEPEUUCIEHHBIX KAaTErOpUH MNEPCOHAIBHBIX JIAaHHBIX
COBMECTUMBI U COOTBETCTBYIOT II. 2.3. HacTosiiero [lomoxenus.

I. CoOop u 00padoTKa NePCOHATbHBIX JAHHBIX PA0OTHUKA

O06paboTKy MepcCOHAIbHBIX JaHHBIX PA0OTHHUKA OCYIIIECTBIISIOT:
- nupektop «IymanoBckas COILLy;
- HaYaJIbHUK XO35SHCTBEHHOTO OT/IENa;
- ceKpeTapb PYKOBOIUTEIIS;
- 3aBeyIONUi 000CO0JEHHBIM CTPYKTYPHBIM T0/Ipa3iejicHueM (OMOIHOTEKOM ).

[lepeuens nuIl, OCYHIECTBIAIOMUX OOpPaOOTKY MEPCOHANBHBIX JAHHBIX PAOOTHUKOB,
MMEIOIUX K HUM JIOCTYN B LIEJSX BBIMOJHEHUS CBOUX JOJHDKHOCTHBIX OOSI3aHHOCTEH M HECYIINX
OTBETCTBEHHOCTh 3a HAapyIICHHE NpaBHI 00pabOTKM M KOH(PUACHIHUAIHLHOCTH IEPCOHATBHBIX
JTaHHBIX, YTBepxKAaeTcs mpukazoM aupekropa«lllymanosckas COILDy.

Hupekrop «lllymanosckas COILl» (manee — paboTogartens) B MUCHBbMEHHOM BHJIE
nHpopMUpYeT paOOTHUKOB, OCYIIECTBISIONIUX 00pa0OTKY MEPCOHANBHBIX TaHHBIX PAOOTHUKOB U
HMMEIOIIUX JOCTYI K MEPCOHANBHBIM JaHHBIM PaOOTHHUKOB, O (hakTe 00paboTKe UMHU MEPCOHATBHBIX
JaHHBIX 0€3 WCMOJB30BAaHUS  CPEICTB  aBTOMATH3allMM, KaTeropusx 00pabaThIBaeMBbIX
MePCOHAIBHBIX IAHHBIX, a TakKe 00 OCOOCHHOCTSX U MpaBUIaX OCYIIECTBIECHUS TaKkoil 00paboTKH
(TTpunoxenue 1).

Bce nepconanbHbie 1aHHBIE paOOTHUKA MOTYYarOT y HEr0 camoro. Ecinu nmepcoHalbHbIe
JaHHbIE PAOOTHHKA BO3MOXKHO TMIOJIYYUTh TOJBKO Yy TPETbe CTOPOHBI, TO paboTodarenb
yBemoMisieT 00 SToMm paboTHHKa 3apaHee. [lodydeHue NepCOHANBHBIX MAHHBIX PAOOTHHKA Y
TPETbel CTOPOHBI OCYIIECTBISETCS HA OCHOBAHWHU MUCHbMEHHOTO coryiacus paboOTHHKA.
PaGoromarens coolmaer pabOTHHKY O WENSX, HPEANoJiaraéMbIX MCTOYHHUKAX U
croco0ax MoMy4YeHHs ePCOHANBHBIX JaHHBIX, XapaKTepe MO UIeKAIINX OTYyICHHIO TIePCOHATBHBIX
JAHHBIX, & TaK)XEe O TOM, KaKue FOPUIUYECKHE IMOCICICTBUS MOXKET MOBJEYb 3a COOOM OTKa3 OT
MPEOCTaBJICHUST MEePCOHATBHBIX MaHHbBIX ([Ipunoxenue 2).



PaGoromarens o00pabaThiBaeT MEpCOHATbHBIC TaHHBIE PA0OTHUKA TOJBKO C €ro
nuceMenHoro cornacust ([Ipunoxkenue 3). [lucekMeHHOE cornacue pabOTHHKA Ha 00pabOTKy CBOMX
MEPCOHATBHBIX JAHHBIX BKIIOUACT B CEOS:

1) damumuro, wuMs, OTYeCTBO, ajpec pabOTHMKA, HOMEP OCHOBHOTO JOKYMEHTa,
YIOCTOBEPSIOILErO €ro JUYHOCTh, CBEJCHHUS O JaTe BbIJaul YKa3aHHOTO JOKYMEHTa M BBIJIABIIEM
€ro OpraHe;

2) daMmiHioo, WMs, OTYECTBO, ajpec IMpelCTaBUTENs paOOTHUKA, HOMEP OCHOBHOTO
JOKYMEHTA, YIOCTOBEPAIOIIErO €ro JUYHOCTh, CBEACHUS O JIaTE€ BbIAAYM YKAa3aHHOTO JOKYMEHTA U
BBIJABIIEM €r0 OpraHe, PEeKBU3UThl JOBEPEHHOCTU WM HHOIO JIOKYMEHTA, IOJTBEPKIAIOIIETO
[IOJIHOMOYUSL 3TOTO MpeACTaBUTENS (IIPU IOJYYEHUU COIJIacus OT NPEJACTaBUTEN CyObeKTa
MEPCOHAIBHBIX TaHHBIX);

3) HamMeHOBaHHE WM (AMHINIO, HUMS, OTYECTBO M aapec paboToaaTelis, MOJYYHUBIIETO
corjacue;

4) nienb 00pabOTKHU MEePCOHATBHBIX JAHHBIX;

5) mepeveHb MEepCOHANBHBIX JAHHBIX, Ha 00pabOTKY KOTOPBIX JaeTCs COTJIACHE;

6) mepedyeHb ICHCTBUI C TMEPCOHATIBHBIMU JIAHHBIMH, Ha COBEPIICHHE KOTOPBIX JACTCS
corylacue, oOIIee OMMUCAaHWE HCIOJIB3YeMBIX OIEepaTOpoOM CHOCOOOB 00pabOTKHM MEPCOHATBHBIX
JTAHHBIX;

7) CpOK, B TCUCHHE KOTOPOTO JICHCTBYET COTIIache, a TakXkKe Croco0 ero OT3bIBa, €CIIM HHOE HE
YCTaHOBJIEHO (eiepaTbHbIM 3aKOHOM;

8) moamuck paboTHHKA.

Cornacue paboTHHKA HE TpeOyeTCs B Ciiydae, eciu o0paboTKa MepCOHATBHBIX JTAHHBIX
HeoOxoIuMa IS 3alUThI J)KU3HH, 3I0POBbS WM UHBIX KU3HEHHO BaXKHBIX MHTEPECOB pabOTHUKA,
€ClIi TIOJIy4eHHE corjlacusi pabOTHHKA HEBO3MOKHO, JUISI OCYIIECTBJICHMSI TpaB M 3aKOHHBIX
MHTEPECOB oOmepaTopa WM TPEThbUX JHI, a TakKkKe B JPYrHX CiydasX, MpeayCMOTPEHHBIX
JENCTBYIONIMM 3aKOHOAaTeNIbcTBOM Poccuiickoilt deneparum.

PaGoTomarens He MMeeT mpaBa TOJydaTh W 0OpabaThIBaTh TMEPCOHAILHBIC JTaHHBIC
paboTHHMKa O €ro pacoBoOil, HAIMOHAJIBHON NPUHAUIEKHOCTH, MOJUTUYECKHX B3TJIAIAX,
PENUTHO3HBIX WU (UIOCOPCKUX YOEXKACHUSAX, COCTOSIHUM 3/I0pPOBbS, MHTUMHOM >KH3HH, 3a
UCKJIIOYCHHEM CITy4yaeB, yKa3aHHbIX B 1. 3.7 Hactosuiero [lonoxenus.

[Ipn 00paboTke mEepCOHANbHBIX MJAHHBIX pPAOOTHHKA COOIOAIOTCS CIEAYIOIIHe
TpeOOBaHUS:

OO6paboTka MepcOHaIbHBIX JAHHBIX OCYILECTBISETCS MCKIIOUUTENBHO B LEJAX
ucnoyiHeHus: TpynoBoro JoroBopa ¢ paOOTHUKOM, COAEHUCTBUA PaOOTHUKY B TPYAOYCTPOICTBE,
00yueHUU U MPOJBIKEHUU 10 cIyx0e, oOecrieueHus: TMYHON 0€30MacHOCTH PabOTHHKA, KOHTPOJIS
KOJIMYECTBA U Ka4eCTBa BBIMIOJTHAEMON pabOThI 1 obecriedeHus coxpanHocTu umymiectsa LIbC.

PaGorogarens He MMeeT MpaBo 3ampaniuBaTh WHOOPMALHUIO O COCTOSHUH 3/I0POBBS
paboTHUKA, 32 HCKJIIOYEHHEM TeX CBEACHUU, KOTOpPbIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUS pAOOTHUKOM TPYJIOBOM (PYHKIMH, a TaKXkKe coryacHo 1. 3.7. HacTtosuiero [lomoxenus.

[Ipu onpenenenun odvema U coaepkanusi 00pabaThIBaEMBbIX MEPCOHATBHBIX JaHHBIX
pabotonarens pykoBoacTByercs: Koncturynmeit Poccuiickoit @enepauuu, TpyaoBbsIM KOAEKCOM
Poccuiickoit ®enepanuu, DenepanbHbiM 3aKOHOM «O MEPCOHAIBHBIX JAHHBIX», HWHBIMU
3aKOHOJATENbHBIMU U HOPMATHBHBIMU aKTaMHU.

Il. XpaHeHue 1 3aIMTA NEPCOHAIBHBIX IAHHBIX PA00OTHUKA

IlepconanbHble AaHHBIE PaOOTHUKOB Ha OYMaXHBIX HOCHUTENSIX XpaHATca B ceifde
paboTonarens.
[IpaBo moctymna Kk NepcoOHaNbHBIM JaHHBIM PAa0OTHHKA UMEIOT:
- mupekrop «ymanosckas COLLD»;
- 3amectutens aupekropa «lllymanosckas COLL» 1o 0CHOBHOM AEATENBHOCTH;



- HAYaJIbHUK XO3SMCTBEHHOT'O OT/EIIA;
- CEKpeTapb pyKOBOAUTEIIS.
OTBETCTBEHHOCTh 32 XpAaHCHHE TMEPCOHAIBHBIX JAHHBIX pPAOOTHUKOB M UX
HCII0JIb30BAHNE B COOTBETCTBUM C HacTosIUM [lonoxkenuem HecyT:
- mupekrop «llymanosckas COLI»;
- HAYaJIbHUK XO3STMCTBEHHOTO OT/ETIA;
- CeKpeTapb PyKOBOUTEIIS.
3anpemiaercd pacupoOCTPAaHEHUWE U MPENOCTaBICHUE HHGOpMAILUK, COJepKallen
CBEJICHHUSI O TIEPCOHAIBHBIX JAaHHBIX paboTHUKOB «lllymranoBckass COIl», mo tenedony, daxcy,
AIIEKTPOHHOMU TI0YTE U JIFOOBIM HHBIM CIIOCOO0OM 0€3 corjiacus caMoro pabOTHHKA.
3ammTa MepcoOHANBPHBIX JAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HMX HCIIOJB30BaHHUS
WIM yTpaTbl oOecrneunBaeTcsi paboTo/aTesIeM 3a CYET €ro CpejiCTB B IMOPSJIKE, YCTAHOBIEHHOM
3aKOHOJATEIbCTBOM.
Cpox 00pabOTKM MEPCOHANbHBIX JaHHBIX PAOOTHUKOB OTPaHUYEH CPOKOM JEHCTBUS
TpyaoBoro jaoroopa. OcHoBaHMEeM s MpekpauieHus oOpaOOTKM IEpPCOHANbHBIX JIAHHBIX
paOOTHHUKOB SBIISIETCS TakXKe JHMKBUAALMS yupexnaeHus. [lo mcredeHnu cpoka oO0paboTKu
MaTepHallbHbIe HOCHTEIH C TEPCOHATBHBIMH JIaHHBIMH YHHYTOXAIOTCS coriacHo 1. 4.7.
Hacrosuiero [lonoxenus.

YHUUTOXKEHHE  MaTepUaNbHBIX  HOCHTENEH  C NEPCOHATLHBIMH TaHHBIMA
OCYILIECTBIISIETCSI C II€JIbI0 MCKIIOYEHHS BO3MOXXHOCTH BOCCTAHOBIJICHHUSI COJepXKallelics B HUX
nHpOpMaIHHY, CIIOCOOOM, MCKITIOYAOIUM JAIBHEHITYI0 00pabOTKy STHX MEePCOHAIBHBIX TaHHBIX
WA UX KomupoBaHue. DaKkT yHUUTOKEHUS IMEYaTHBIX MaTEePUAIBHBIX HOCHTEJICH TOATBEPIKIACTCS
AxTOM 00 YHHYTOXXEHUU MaTepUAIbHBIX HOCUTENEH MEepCOHAIBHBIX AAHHBIX MO YCTAaHOBJIEHHOM
dbopme (ITpunoxenue 3).

I11. TIpaBa u 06s3aHHOCTH
paGoTHHKA U padoToAATE/sI B OTHOIIEHUH MEPCOHATbHBIX TaHHBIX

PaGoTHHK uMeeT npaBo:

[Tony4uTh HOCTYH K CBOMM IEPCOHAJBHBIM JaHHBIM W O3HAKOMHUTBHCS C HHMH,
BKJIFOYAsl IPABO HA OE3BO3ME3/IHOE TOJIyYCHHUE KOMUI JIF00O 3aIKCH, COAepIKaIlei epcoHaTbHbIC
JaHHbIe paOOTHHKA.

TpebGoBath oOT paboTojarensi YTOYHEHHS €ro MEPCOHATBHBIX aHHBIX, HX
OJIOKMPOBAHUS MJIM YHUYTOXKCHUS B ClIydae, €Cii MEePCOHAIbHbIC JaHHBIC SIBISIFOTCS HETOJIHBIMHU,
YCTapeBIIUMH, HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMH WJIM HE SBIISIOTCS HEOOXOAUMBIMHU IS
3asIBJICHHOU 11eTM 0O0pabOTKH, a TaKKe MPUHUMATh IPEIYCMOTPEHHBIC 3aKOHOM MEpbI MO 3allUTe
CBOUX IIPaB.

[Mony4uuth MHGOPMALHIO B 4aCTH 00paOOTKH CBOMX MEPCOHAJBHBIX JaHHBIX, B TOM
qHCIe:
* monTBepkAeHUE (akTa 0OpabOTKH MEPCOHANBHBIX JaHHBIX;
"  [IpaBOBBIC OCHOBAHUS U LENb TAKOH 00pabOTKH;
= crnocoObl 00pabOTKH MEPCOHATIBHBIX JaHHBIX;
" mepedeHb 00padaTHIBAEMbIX MIEPCOHATIBHBIX JAHHBIX M NCTOUHHK WX TIOTYYCHNUS;
"  CpOKHM 00pabOTKH MEPCOHANBHBIX JIaHHBIX, B TOM YHCJIE CPOKH UX XPaHEHUSI.
BeimeykasaHHble  CBEEHHMS —INPENOCTABISIOTCS PAa0OTHHKY WM €ro  3aKOHHOMY
NPEACTaBUTEIIO MPH OOpalIeHuH MO0 TPHU TOIyYSHUH MUCBMEHHOTO 3arpoca. O0paiieHne uim
3aIpoc JIOJDKEH COJePKaTh:
e  (ammmuro, UM, OTYECTBO paOOTHUKA H/MJIH €r0 3aKOHHOTO TPE/ICTaBUTEIIS;
®  HOMEp OCHOBHOIO JIOKYMEHTA, YIOCTOBEPSIOUIETO JMYHOCTh PAaOOTHHKA WA €ro
3aKOHHOTO MPE/ICTaBUTEIIS,



®  CBEJEHMS O JaTe BbAAYU YKAa3aHHOI'O JJOKYMEHTA U BbIJABIIEM €r0 OpraHe,
®  CBEJCHMS, NOATBEPXKIAIOUIME ydyacTHE DPAOOTHHKA B OTHOLIEHUSX C OIEpaTopoM
(HOMEp OrOBOpA, JaTa 3aKIIOYEHUs JOTOBOpA, YCIOBHOE CIOBECHOE 0003HAYCHHE U
(unu) WHBIE CBeAEHUS), JMOO CBENCHMSA, MHBIM O0pa3oM MOJTBEpXKAAIoNIHe (aKT
00pabOTKK NEPCOHANBHBIX JAHHBIX OIIEPATOPOM,
e  noAnKCh pabOTHUKA WJIM €0 3aKOHHOTO MPEACTaBUTES.
O06xanoBaTh B yITOJHOMOYEHHBIA OpraH IO 3alllUTe MpaB CyOBEKTOB MEPCOHATBHBIX
JAHHBIX WIN B CyJIeOHOM MOPSAKE HEIPAaBOMEPHbIE JEUCTBUS WK Oe31elcTBUS paboToAaTes Ipu
00paboTKe U 3aIUTE €ro MePCOHATBHBIX TaHHBIX.
KomnupoBate 1 enarh BBIIUCKU U3 CBOUX MEPCOHAIBHBIX JAHHBIX MCKIIIOUUTEIBHO B
CITYKEOHBIX IEJSX C pa3perieHus: paboToaarersi.
OTo3BaTh coryacue Ha 00paboTKy MEPCOHATBHBIX JTaHHBIX.

[IpaBo paboTHMKA Ha JOCTYII K €r0 NePCOHAIBHBIM JJAHHBIM MOKET OBbITh OTPAaHUYEHO B
cllydae, €clid 3TO HapyllaeT MpaBa U 3aKOHHBIE MHTEPEChl TPEThUX JIMI] COTJIACHO JAECHCTBYIOIIEMY
3aKOHOJATEIIbCTBY.

PabotHuk 00s13aH:
[lepenate  pabGoTonmaTeNt0  KOMIUIEKC  JIOCTOBEPHBIX  JIOKYMEHTHPOBAHHBIX
IIEPCOHAIBHBIX JAaHHBIX, IEPEYEHb KOTOPBIX YCTAaHOBJIEH TpynoBbIM Kojaekcom Poccuiickon
®enepanun ¥ 1. 2.4 Hacrosmero [lonoxenus.
5.3.2 CBoeBpeMEHHO, B CPOK /10 5 paboumux gHEH, cooOmars paboToaarento 00 U3MEHEHUN
CBOUX MEPCOHAIBHBIX JTaHHBIX.
PaGoronarens o0s3aH:

[IpuHuMaTs HEOOXOAMMBIE OpraHU3AIlMOHHBIE M TEXHUYECKHE MEpbl IS 3allUThI
MEePCOHANBHBIX JTAHHBIX OT HEMPABOMEPHOTO WM CIY4aHOTO JOCTyMa K HUM, YHUYTOXKEHUS,
W3MEHEHHUs, KOTMHMPOBAHUS, pPACIpPOCTPAHEHMs] TMEPCOHAIbHBIX MJAHHBIX, a TakKXe OT HWHBIX
HEMPABOMEPHBIX JACHUCTBHIA.

Pa3bsicHUTh B MUCHMEHHOM BHJE PAaOOTHUKY IOPUIAMYECKHE MOCIEICTBUS OTKa3a
MIPEI0CTaBUTh €ro nepcoHanbusie anusie (IIpunoxkenue 2).

[IpenoctaBuTh pabOTHUKY BO3MOKHOCTH O3HAKOMJIEHHS C €ro IepCOHaIbHBIMU
JAaHHBIMU TIPH OOpaleHny pabOTHUKA WM €r0 3aKOHHOTO MPEJICTaBUTENs B TEUEHUE TPUILATH
JHEH ¢ JaThl NOJy4YeHHs 3aIpoca.

He coo0mate nepconanbHble JaHHbIE paOOTHUKA TPEThel cTOpoHE 0e3 MUCbMEHHOTO
corjacusi pabOTHUKA, 32 UCKIIOYCHHEM CITy4aeB, KOT/Ia 3TO He0OX0MMO B LIENISAX MPEAYIPEKACHUS
YTPO3bl )KU3HU U 3[J0POBbIO pabOTHUKA.

[Ipenynpenuts Ul MOJYYUBIIUX MEPCOHATbHBIC JaHHbIE PAOOTHHKA, O TOM, YTO
9TH JaHHbBIE MOTYT OBITh MCMHOJIb30BaHbI JUIIb B LENIIX, A/ KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh
OT O3TUX JIMIl TOATBEPXKACHUS TOT0, YTO I3TO NpaBwio coOmoaeHo. Jluia, mnomyduBIINE
NepcoHaibHble  JaHHbIE  pabOTHHKA,  OO0sf3aHBl  COOMIOATh  PEXKUM  CEKPETHOCTH
(koH(DUICHIIHATTEHOCTH ).

Ocy1iecTBiATh Mepeaayy MepcoHaIbHBIX JaHHBIX paboTHUKOB B mpexaenax L[BC B
COOTBETCTBUU C HacTosuM IlosoxxeHnem.

IlepenaBate mnepcoHalbHBbIE JaHHbIE PAOOTHHKA MPEACTaBUTENSIM DPAOOTHUKOB B
MOpSAJIKE, YCTaHOBJIEHHOM TpynoBbeIM KonxekcoM Poccuiickonn @enepaunu u  PenepaibHbIM
3akOHOM «O TepCOHATBHBIX [aHHBIX», W OrPAaHUYUBATH 3Ty HWHGPOPMAIMIO TOJBKO TEMHU
NEPCOHATIBHBIMU JTAHHBIMM PAOOTHUKA, KOTOpbIE HEOOXOAUMBI sl BBINOJHEHUS YKa3aHHBIMHU
MPEJCTaBUTENIAMU X (QYHKLIUH.

[IpenocraButh 0€3BO3ME3AHO pPabOTHHUKY BO3MOXXKHOCTH O3HAKOMJIGHUS C
[IEPCOHAIBHBIMU JAHHBIMH, OTHOCALIUMHUCS K HEMY.

B cpok, He npeBbIanmil ceMu pabouux JHEH co AHS MPEeJOCTaBICHUS paOOTHUKOM
CBEICHUM, MOATBEPKAAIOLIUX, YTO IEPCOHANIBHBIE IAHHBIE SBJISIFOTCS] HETIOJIHBIMU, HETOUHBIMH WJIN
HEaKTyaJIbHBIMH, BHECTH B HHMX HEOOXOJuMble M3MEHEHHs. B Cpok, He MpeBBILAIOIINNA ceMU
pabouux aHEH co AHS MpeAcTaBieHUs] pabOTHUKOM CBEACHUH, MOATBEPIKIAIOIINX, YTO TaKHe



MepPCOHATBHBIC JTAHHBIC SIBJISTFOTCS] HE3aKOHHO TIOJYYCHHBIMU WIIH HE SBISIOTCS HEOOXOAMMBIMU ISt
3asIBJIEHHOM L€ 0OpaOOTKH, YHUUTOXKUTH TaKUE IIEPCOHAIbHBIE IaHHBIE. YBEIOMUTH paOOTHHKA
0 BHECEHHBIX M3MEHEHUSX M MPEANPUHATHIX MEPax U MPHUHITH Pa3yMHBIE MEPBI IJIs YBEIOMIICHUS
TPETHUX JIUILI, KOTOPHIM MIEPCOHAIBHBIC TAHHBIC PAOOTHHUKA ObUTH TIEPEIaHbl.

YCTpaHUTh BBISIBICHHBIC HApPYIICHUS 3aKOHOJATENLCTBA, JIOMYIICHHBIC MIPH
00paboTKe MEePCOHANBHBIX TAHHBIX, a TAKXKE MPUHATH MEPHl 10 YTOYHCHUIO, OJOKUPOBAHUIO H
YHUYTOXKCHHIO TIEPCOHAJBHBIX JIAHHBIX IO 3ampocy pabOoTHUKA, JUO0 TIO  3ampocy
YIOJIHOMOYEHHOTO OpraHa Io 3alluTe MpaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX COIVIACHO CT. 21
®DenepanbHOro 3akoHa «O MEePCOHANBHBIX JaHHBIX).
OO0s13aHHOCTH JIHII, TOMYIIEHHBIX K TIEPCOHATLHBIM JAHHBIM:

- He coo0marh KOH(MUIECHITUATFHYI0 HHPOPMAIIMIO JTUIaM, HE UMEIOIIUM TIpaBa JOCTyHa K
HEH;

- o0ecreuynBaTh COXPaHHOCTh MaTEPHAIIOB C TIEPCOHATLHBIMU JTAHHBIMU;

- Tpu paboTe C JOKYMEHTaMH, COJCp)KalluMU TEPCOHAIbHBIC JaHHBIC, HCKIIOYUTH
BO3MO>KHOCTh O3HAKOMJICHHUSI, IPOCMOTPA ITUX JOKYMEHTOB JIUIIaMHU, HE JOMYIICHHBIMHU K padoTe C
HUMU;

- HE BBIHOCHTH JIOKYMEHTHI M WHBIC MaTEPHAIBI C TIEPCOHAILHBIMH JAHHBIMU M3 CITY)KEOHBIX
MTOMEIIEHUH, TpeHa3HAYCHHBIX T pabOTHI C HUMH,

- HEMEJUIEHHO coo0IIaTh HENOCPEJICTBEHHOMY pPYKOBOJUTENIO 00 yTpare, yTEuKe WU
HCKOKEHUU TEePCOHANBHBIX JIaHHBIX, 00 OOHApY)KEHWW HEYYTCHHBIX MaTepHUaJIOB C yKa3aHHOM
uHpopmanuei;

- HE JIOIyCKaTh JICHCTBUMN, CIIOCOOHBIX TIOBJICYD YTCUKY TIEPCOHATBHBIX JTAaHHBIX;

- TpenbsABIATH Uil TPOBEPKU JUIAM, HAJAEJIECHHBIM HEOOXOJWMBIMHU IOJHOMOYHUSIMU B
COOTBETCTBMU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu, YHUCISIIHECS U HMEIOIIHECS B
HaJIMYUU JIOKYMEHTBI, Kacalolluecs TMEepCOHANbHBIX JaHHBIX TOJBKO IO COTJIACOBAHUIO C
PaboTomarenem.

PabGoTomarens umeer mpago:
B cnyuae oT13piBa pabOTHHKOM coOTJIacus Ha OOpaOOTKY IMEpCOHATBHBIX JaHHBIX
MIPOJIOJKUTh 00pabOTKY IMEpPCOHAJbHBIX NaHHBIX 0€3 ero corjacusi Mpu HAJTUYUA OCHOBAHUM
COTJIACHO JICUCTBYIOIIEMY 3aKOHOIAaTEIbCTBY.

IV. OTBeTCTBEHHOCTH 32 HAPYIlIIeHHe HOPM, PeryJHPYIOIIHX 00padoTKy U 3alIUTYy
NePCOHATbHBIX JAHHBIX

PabotHuku «llymanosckas COILl», BUHOBHBIE B HApyLIEHUH HOPM, PErYJIUPYIOIINX
HoJIydeHue, oOpaboTKy M 3allUTy NEePCOHANbHBIX JAHHBIX PAOOTHUKOB, HECYT AUCLHUILIMHAPHYIO
aJIMUHUCTPATUBHYIO, I'PaX/IaHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHUHM C
JEUCTBYIOLIUM 3aKOHOAATEIIbCTBOM.

PaboTtonarens 3a HapylIeHHEe HOPM, PETYIUPYIOLIUX MOIy4YeHHe, 00paboTKy U 3alUTy
NEPCOHANBHBIX JIAHHBIX pPa0OTHUKA, HECET OTBETCTBEHHOCTh COIJIACHO JIeHCTBYOIIEMY
3aKOHOJATEIIbCTBY.
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